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PROCEDURE FOR BOOKING INTERPRETERS
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FULLY COMPLETE -NIHSCIS Interpreter Booking Form and forward via

interpreting@belfasttrust.hscni.net

NB - Please try to give as much notice as possible

In an emergency or out of hours Tel: 028 9056 3794

NIHSCIS will aim to confirm the
availability or non-availability of suitable
Interpreters via email
1 week before the appointment

If an Interpreter is not available the
Booking Source will be notified
ASAP

NIHSCIS will confirm receipt of Email
Once an Interpreter is booked
confirmation of the booking is sert to you
via email

Please check Interpreter's ID Badge
After the appointment the Practitioner
st sign the Interpreter's invoice. The
Interpreter will then forward the invoice
to the relevant Finance Department

If NIHSCIS cannot provide you may
contact alternative sources below -
only after you have contacted
NIHSCIS in the first instance:

= STEP: 028 8772 9002
FLEX: 028 9036 6546

Please note we will aim to
accommodate emergency
appointments where possible.

CANCELLATIONS
In the event of a cancellation please
contact NIHSCIS immediately.





